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Files Updated till

|. Building Permit files




. Numbering files

. License files

. Civil Registration files

. Standing committee meeting minutes

. Library Cess file

. GST file

2
3
4
5
6. Sanchaya — Data Purification files
T
8
9

. KCWWF file

10.1.T filing register
I . Audit files

12.Case files

13.Documents /deed files

14.Adalath file

15.Building Tax C ollection file/Prosecution
files

16.Rent files

17.Auction files

18.Revenue Recovery files

19.0ther important files

19
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Register Updated till

. Agenda Register

t

Agreement Register

Application Register for Social Security Pensions

Application Register for unemployment wages

Asset Register

Auction Register

Audit Registers/Objections / Recovery

Advance Register

O | N e v e e

Acquittance Register of Staff

10.Acquittance Register of Members

1 1.Bank Pass book

12.Bill Register

13.Building Permit Register

14.Budget

15.Cash Book

16.Casual Leave Register

17.Charge Hand over Register

18.Cheque & Draft Register

19.Cheque Books

20.Complaint Register

21.Dispatch Register




22.Decision Register

23.Deposit Register

24.Distribution Register

25.Distress Relief fund Register

26.Front Office Diary

27.Front Office Duty Register

28.Front Office form Distribution Register

29.Government Dues Register

30.Grama Sabha Minutes

31.Increment Register

32.Investment Register

33.Master Incumbency Register

34.Imprest Register

35.Inspection Register/Visitors Register

36.Loan Register

37.Local Delivery Register

38.Road Relinquishment Register

39.LC/NLC issue Register

40.Meeting minutes book of implements office

41.Minutes Book of Standing Committee

42.NOC Application Register

43.0ffice Order Book

44 Probation Register

45.Personal register

46.Procurement Committee minutes book

47.Prosecution Register

48.Building Demolished Register
49.Recovery Register




50.Register of transferred institution

51.Register of Roads

52.Register of Purambok

53.Register of Drinking Water Project

54.Register of Trees.

55.RTI Register

56.Register of Disciplinary Action

57.Sale Register of unused articles

58.Stamp Account Register

59.staff meeting minutes Book

60.steering committee minutes book

601.Street light Register

62.Street Tap Register

63.Salary Certificate Register

64.Social Audit committee minutes book

65.Stock Registers & Service Book

66.Stock Register — Stationery

67.Stock Register — Project purchases

68.Stock Register — Electronic Equipment/Furniture

69.Stock Register — Receipt Books/Sankya Receipts

70.Suit Register

71.Treasury Bill book

72.Tender Register

73.Traders List

74.UA number Register

75.Vehicle History Register

76.Vehicle log book

77.Vehicle Rent Register




| 78.Vehicle Maintenance Register
79.Vehicle insurance Register

80.Working group Register

81.Write off Register
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